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POSITION DESCRIPTION 

	1- Key Position Information: 

	Job Title:
	WASH Officer

	Position Reports To:
	Siem Reap Water and Sanitation Program Manager

	Position Location:
	Angkor Chum district, Siem Reap province

	Position Purpose:
	( To lead training workshops, field implementation and support, coaching and the active learning and dissemination of lessons for frontline workers and community within the respective target area, so that Community-Led Total Sanitation (CLTS) and Participatory Hygiene and Sanitation Transformation (PHAST) and Hygiene Promotion is understood and practiced.

( To participate and assist Siem Reap Water and Sanitation Program Manager in project design, implementation and review by developing and ensuring quality, realistic plans of action, budgeting, monitoring and evaluation that are in line with the strategy of Habitat for Humanity Cambodia.
(  To be an active team member of WatSan, and to be a trainer and will design, facilitate and build capacity of frontline workers and local community on water supply and sanitation facilities.

	Other Reporting Relationships: 
(How many staff report to this position)
	N/A
	Grade:
	???

	Financial Authority

Budget:
	Able to recommend appropriate WatSan facilities construction costs 

Recommend for Project activities expenditure
	Decision Making Authority:
	Recommend short listed candidates for bidding 

Make offers

Recommend to stop and fining constructor for not following MOU and design




	2- Position context/background: 

HFH-Cambodia (HFHC) has been providing shelter assistance to poor families living in resettlement communities in and around Phnom Penh since 2004. To date, 344 households (approximately 1,720 people) in 5 communities have been assisted to improve their living conditions through the provision of housing loans that enabled core house construction, house completions and renovations, including the installation of sanitary toilets and water systems. Whereas the project impacted positively on many aspects of the home partners lives, the absence of basic infrastructure and services in many of these communities including access to clean water, drainage and waste management, continue to result in poor health for families and children residing in these areas.

The state of children’s health in Cambodia is among the worst in the world. The infant mortality rate in 2002 was 96 per 1000 live births, an increase from 91/1000 from the early 1990s. The “under five” mortality rate of 124 per 1000 is one of the highest in Asia and has increased since the early 1990s (National Institute of Statistics, NIS, 2001; Ministry of Planning, 2004). The leading causes of mortality among infants and children are acute respiratory infection (ARI), diarrhea, malaria and tuberculosis (NIS, 2001). The causes of diarrhea and malaria are directly linked to poor water supply and sanitation.

World Vision Cambodia (WVC) has identified the immense need to improve the rural water and sanitation situation in Cambodia and is committed to working with its target communities in Area Development Programs (ADPs) to sustainably achieve this. WVC has implemented many WatSan projects across its ADPs in Cambodia in past years. Many ADPs have identified water and/or sanitation as one of their key sectoral priorities and have designated staff to water and/or sanitation initiatives
This position is responsible to implement Water and Sanitation Program activities under the supervision of Program Manager and dot-line of Water and Sanitation Specialist to develop the Rural Sanitation Program and to develop the capacity of the Program Team to fulfill the purposes of Habitat for Humanity Cambodia. The post holder will be responsible to coordinate, lead Water and Sanitation products and services and to ensure that standards are adhered to. In addition, WASH Officer assists WSP to monitor efficiency through by monitoring the construction site(s) and by working closely with other technical team, skilled laborers, home-partners and related partners at community level in order to achieve annual plan and project goal. This position will work closely with Program Manager, Construction Team and WatSan Specialist. 


	3- Important Stakeholders & Relationships:( our position)

	External
	Internal
	Membership 

of Committees / Groups 

	Construction Companies 
	Manager
	Bidding Committee

	Provincial Department of Rural Development (PDRD)
	project staff
	Evaluation Committee

	CRC
	Finance & Administration Unit
	WatSan network group

	IDE
	Construction Team Leader
	

	RDI
	WatSan Specialist
	

	SAG/WSUG 
	
	

	4- Key Objectives of Job: The position is accountable for the following: 
· PHAST and Hygiene promotion Training to frontline workers and community 
· WatSan Guideline roll out into the Project
· Innovative of Community-Led Total Sanitation (CLTS)
· Works on the Engineering Contract Administration 
· Works on the Physical Construction Supervision 
· WatSan Project Assessment and Design 
· Liase and nurture effective relationships with provincial WatSan sector PDRD, and other NGOs to collaborate and exchange lesson learn 

	5- Major Responsibilities of Job:
List statements describing the results of the job (in the table below), how to accomplish results and how the results are reviewed.  These are usually constructed in a way that indicates how the activity links to the desired output. The sentence structure should be Action Verb + Object + Results.

The statements should reveal 3 dimensions and the 5 factors: 

· Know – How: 1. Technical Know-How, 2. Management Breadth & Know-How, 
· Problem-Solving:  3.  Thinking Environment, 4.  Thinking Challenge 

· Accountability: 5. Freedom To Act, Magnitude & Area of Impact and Nature of Impact

	Expected End Results
	Weight time (%)
	Indicators

	Coordinate, organize and facilitate PHAST and Hygiene promotion training to frontline workers and community 
	10%
	· Number of training provided 

· Number of participants attended the training 

· Participant be able to provide TOT training to focal people 

	Monitor and document the impact and feedback from workshops, feed this back to participants using a coaching process and feeding this back for team reviews of the curricula and workshop process
	10%
	· Documents filed properly 

· Number of workshops conducted

· Evaluation sheets

	Support the application of goals and lessons from PHAST and Hygiene promotion training including field visits for real practice  

	10%
	· Number of training conducted

· Training report 

· Field visit report

· Trainees are able to apply the lessons to their job

	Assist Program Manager to ensure WatSan guideline smoothly roll out into the project


	10%
	· WatSan guideline have been roll out into the project

· Project staff are able to apply WatSan guideline smoothly 

	Assist Program Manager in CLTS project design, implementation and review by developing and ensuring quality, plans of action, budgeting, monitoring and evaluation
	10%
	· Number of CLTS project conducted 

· Number of CLTS project implemented the target community

	Coordinate, organize and facilitate CLTS training to frontline workers and community
	10%
	· Number of CLTS training had been provided to frontline workers and community

	Work for Program Manager and WatSan Specialist to do regularly/continually monitoring the implementation of the WatSan facilities construction
	10%
	· Monitoring report 

· Field visit report

· Ending of the construction evaluation report

	Develop training materials and conduct workshops for WatSan guideline, WatSan tool skills (PHAST, FGD, PLA/PRA…etc).
	4%
	· Training materials have been produced
·  WatSan tool kids had been applied

	Work to ensure that all Water and Sanitation project activities are implemented according to WatSan guideline
	4%
	· Number of activities of Water and Sanitation project had been implemented

	Assist Program Manager in managing the process for developing Preferred Provider Agreement, and collaboration Agreement of water supply and sanitation facilities construction project
	4%
	· Number of preferred providers had been selected 

· Construction project had been started

	Provide technical advice and assistance to individual project on WatSan requirements, principles and processes.
	4%
	· Number of assistance and technical advice provided on WatSan project 

· WatSan project met the requirements, principles and followed the processes properly

	Preparing and creating the learning-monitoring tool for assessing all trainees who attended the training to measure the impact of the training
	3%
	· Pre/post test to measure the capacities of trainees 

· Ending of the training evaluation

	Develop new initiatives for streamlining technology selection, contract management and construction monitoring processes
	3%
	· Construction monitoring tools had been established, revised and shared to project staff and frontline workers

	Participate in the Program Assessment Team led by the program manager to jointly decide on data to be collected, review assessment report and develop recommendations for projects
	2%
	· Assessment report 

· Performance report

	Liase and nurture effective relationships with provincial WatSan Sector PDRD and other NGOs to collaborate and exchange lessons learned
	2%
	· Join monthly meeting with other NGOs 

· Cross visit to other NGOs

	Participate in annual personal development planning, quarterly coaching and annual performance appraisals to ensure applied learning
	2%
	· Plan of action setting

· Quarterly coaching 

· Planning Development Management

	Perform other duties, as required by Program Manager and WatSan Specialist.
	2%
	· Monthly report
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